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	Committee Profile


This opportunity profile is designed to give you an idea of what your voluntary work will involve. It highlights the commitments, skills and benefits you can expect from taking up that role.


CLUB NAME:
LSU HIKING CLUB            
www.lufbra.net/hiking
ROLE:   
TRIP SECRETARY
Duties & Responsibilities
· Responsible for the organising of regular hikes and planned routes for LSU Hiking Club members in conjunction with the Chair in order to maintain the club’s direction.
· The Trips Secretary should endeavour to organise a range of events that will be interesting to the majority of the club members.
· To establish and maintain links with external people/organisations.
· All members should have the opportunity to be included, even if this means running duplicate trips if demand exists.

· To oversee and coordinate the running of events.

· To liaise with the Secretary to ensure full Risk Assessments are done for all trips and related activities

· To organise transport to and from events, working with the Treasurer to establish budgets

· Liaise with and assist Social Secretary
Opportunities






· Gain valuable transferable skills e.g negotiation, teamwork, organisation and planning, health & safety, external relations
· Free training provided by LSU

· The chance to make a difference to the club’s activities
· Meet loads of new people and go to new places
· Improve leadership skills on the mountain
· Looks great on your cv
Desirable Qualities

· Good at coming up with ideas
· Good navigator and route planner
· Well organised
· Comfortable with responsibility
· Easily approachable
Approx Time Commitment

· Minimum 5 hours p.w. – no max!
· Needs to be easily contactable 
· Should attend meetings and most trips







[image: image1.wmf]